UCDC IT Guides
Room A
Single multi-purpose room with projector, document camera, and a small mic kit.
Capacity: Theater 45 · Classroom 20
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 14
1. Classroom: 20
1. Theater: 45
1. Hollow Square: 22
1. Round Tables: 24
1. Long Tables: 32
Capabilities
Microphones
1. 1 handheld
1. 1 lavalier
1. 5 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Smallest multi-purpose layout.
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