UCDC IT Guides
Event Space & Classrooms
Classrooms, conference rooms, and event spaces
Click a room to see seating, displays, microphones, and how to present. Open Podium Control or AV System instructions when you need the step-by-step. Wi-Fi and Zoom are available in every room and open the matching guide.
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Classroom 311-AB
Two adjoining classrooms. Open 311-A or 311-B for seating and AV details, or use them together when the divider is open.
Capacity: See 311-A or 311-B
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Capabilities
Capabilities
1. Combined classroom
1. Podium HDMI / USB-C
1. Smartboard
1. Zoom
How to use this room
1. Choose 311-A or 311-B below.
2. If both sides are in use as one room, confirm both displays are on.
Notes
Treat 311-A and 311-B as one teaching space when the divider is open.
311-A
Podium classroom with an 85" smartboard, 70" side monitor, and hybrid conferencing.
Capacity: Theater 30 · Classroom 16
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 14
1. Classroom: 16
1. Theater: 30
1. Hollow Square: 16
1. Round Tables: N/A
1. Long Tables: 16
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 85" Smartboard
1. 70" Side monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Use the podium HDMI or USB-C port for a guest laptop.
311-B
Podium classroom with an 85" smartboard, 70" side monitor, and hybrid conferencing.
Capacity: Theater 30 · Classroom 16
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 14
1. Classroom: 16
1. Theater: 30
1. Hollow Square: 16
1. Round Tables: N/A
1. Long Tables: 16
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 85" Smartboard
1. 70" Side monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Mirror of 311-A. Confirm which side of the divider you reserved.
Classroom 314
Seminar classroom with a 65" monitor, podium HDMI/USB-C, and Zoom.
Capacity: Theater 30 · Classroom 16
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 16
1. Classroom: 16
1. Theater: 30
1. Hollow Square: 18
1. Round Tables: N/A
1. Long Tables: 16
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screen
1. 65" Monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Notes
Best for discussion and seminar-style classes.
Classroom 317
Classroom with an 85" smartboard, 70" rear monitor, and podium control.
Capacity: Theater 36 · Classroom 24
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 20
1. Classroom: 24
1. Theater: 36
1. Hollow Square: 24
1. Round Tables: N/A
1. Long Tables: 24
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 85" Smartboard
1. 70" Rear monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Select the rear monitor on the podium panel if you need both screens.
Classroom 318
Larger classroom with an 85" smartboard, 65" rear monitor, and podium control.
Capacity: Theater 48 · Classroom 28
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 22
1. Classroom: 28
1. Theater: 48
1. Hollow Square: 28
1. Round Tables: N/A
1. Long Tables: 28
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 85" Smartboard
1. 65" Rear monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Largest standard classroom on this list. Use the room mic for hybrid sessions.
Classroom 1104
Flexible classroom with an 86" smartboard, rear monitor, computer monitor, and round-table seating.
Capacity: Theater 35 · Round tables 40
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 20
1. Classroom: 14
1. Theater: 35
1. Hollow Square: 20
1. Round Tables: 40
1. Long Tables: 14
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 86" Smartboard
1. 55" Rear monitor
1. 24" Computer monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
AV System Instructions
1. Wake the room PC and the display. If there is a touch panel, tap it to start the system.
2. Select the source you need: Room PC, HDMI, or USB-C.
3. Connect a guest laptop at the table or podium, then choose that input so it appears on the display.
4. For hybrid meetings, join Zoom from the room system — not from a laptop on speaker — so everyone is heard on the room mics.
5. Mute extra laptops to prevent echo.
6. Log off and return the system to the home screen when the meeting ends.
Notes
This is the only classroom on the list with round-table capacity (40).
Auditorium
Theater seating for 87, large screen, rear monitors, handheld and lavalier mics, and a document camera.
Capacity: Theater 87
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. Theater: 87
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Microphones
1. Handheld: 2
1. Lavalier: 2
1. Delegate (for a panel): up to 5
Screens
1. Large screen
1. 55" Rear monitors
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Request AV support in advance for programs that need microphones, recording, or a hybrid audience.
2. Arrive 30 minutes early so IT can set levels and confirm the Zoom destination.
3. Present from the lectern PC or HDMI. Avoid relying on a laptop's built-in speakers.
4. Return handheld mics to the charging station after the event.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
The auditorium is not a walk-up classroom. Coordinate with UCDC IT for events.
Multi-Purpose Rooms
Rooms A, B, and C can be used alone or combined (AB, BC, or ABC). Click a layout for seating and microphones.
Capacity: Varies by layout
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Capabilities
Capabilities
1. Combinable rooms
1. Projector and screen
1. Document camera
1. Handheld, lavalier, and delegate mics
1. Zoom
How to use this room
1. Choose a single room or a combined layout below.
2. Confirm the divider position matches the layout you reserved.
Notes
Microphone counts increase when rooms are combined. Combined ABC seats 225 in theater.
Room A
Single multi-purpose room with projector, document camera, and a small mic kit.
Capacity: Theater 45 · Classroom 20
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 14
1. Classroom: 20
1. Theater: 45
1. Hollow Square: 22
1. Round Tables: 24
1. Long Tables: 32
Capabilities
Microphones
1. 1 handheld
1. 1 lavalier
1. 5 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Smallest multi-purpose layout.
Room B
Center multi-purpose room with three projection surfaces when combined.
Capacity: Theater 75 · Classroom 30
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 22
1. Classroom: 30
1. Theater: 75
1. Hollow Square: 28
1. Round Tables: 36
1. Long Tables: 36
Capabilities
Microphones
1. 2 handheld
1. 2 lavalier
1. 10 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Room B is the typical host room when combining layouts.
Room C
Largest single multi-purpose room, with round-table seating for 54.
Capacity: Theater 90 · Classroom 36
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 28
1. Classroom: 36
1. Theater: 90
1. Hollow Square: 40
1. Round Tables: 54
1. Long Tables: 64
Capabilities
Microphones
1. 2 handheld
1. 1 lavalier
1. 10 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Wake the instructor desktop and log in with your UCDC account if prompted.
2. Power on the display from the podium touch panel (or the TV power button in rooms without a panel).
3. Present from the room PC, or connect a laptop with HDMI or USB-C at the podium.
4. For Zoom, open the meeting on the room PC so students hear the room speakers and microphone.
5. Shut the system down from the panel, log off the PC, and leave cables in place.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Use Room C when you need more theater or round-table seats than A or B.
Rooms ABC
All three rooms opened together. Theater seating for 225.
Capacity: Theater 225 · Classroom 88
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 52
1. Classroom: 88
1. Theater: 225
1. Hollow Square: N/A
1. Round Tables: 114
1. Long Tables: 144
Capabilities
Microphones
1. 4 handheld
1. 2 lavalier
1. 20 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Reserve ABC only when the dividers will be fully open.
2. Ask UCDC IT to link audio so all three rooms hear the same program.
3. Present from the host podium and confirm all projectors show the same source.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Hollow square is not offered in the ABC layout.
Rooms AB
Rooms A and B combined. Theater seating for 140.
Capacity: Theater 140 · Classroom 52
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. Classroom: 52
1. U Shape: 36
1. Theater: 140
1. Hollow Square: 40
1. Round Tables: 60
1. Long Tables: 80
Capabilities
Microphones
1. 4 handheld
1. 2 lavalier
1. 20 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Confirm the A/B divider is open and the C divider is closed.
2. Present from the host podium so both screens show the same source.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
MPR AB combined.
Rooms BC
Rooms B and C combined. Theater seating for 160.
Capacity: Theater 160 · Classroom 68
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 52
1. Classroom: 68
1. Theater: 160
1. Hollow Square: 52
1. Round Tables: 96
1. Long Tables: 112
Capabilities
Microphones
1. 4 handheld
1. 2 lavalier
1. 20 delegate
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Display
1. Projector & screen
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
1. Document camera
How to use this room
1. Confirm the B/C divider is open and Room A is closed off.
2. Present from the host podium so both rooms see the same source.
Podium Control Instructions
1. Tap the podium touch panel to wake the system and wait for the display(s) to power on.
2. Choose a source: Room PC, HDMI, or USB-C.
3. To present from a laptop or tablet, plug HDMI or USB-C in at the podium, then select that input on the panel.
4. Use the touch panel for volume, mute, and camera control. Do not use the TV remote unless IT has shown you that path.
5. For Zoom or a hybrid session, start the meeting on the room PC so the camera, microphones, and speakers stay together.
6. When you are finished, tap Off / Shut Down on the panel, log off the PC, and leave cables in place.
Notes
Largest two-room combination.
Conference Room 201
Conference table for 16 with 75" and 65" monitors and Zoom.
Capacity: Conference table 16
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. Conference table: 16
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 75" Monitor
1. 65" Monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Wake the displays and the room PC.
2. Join Zoom from the room system so the table mics and speakers are used.
3. Share a laptop over HDMI or USB-C if you are not using the room PC.
4. Mute extra laptops to prevent echo.
AV System Instructions
1. Wake the room PC and the display. If there is a touch panel, tap it to start the system.
2. Select the source you need: Room PC, HDMI, or USB-C.
3. Connect a guest laptop at the table or podium, then choose that input so it appears on the display.
4. For hybrid meetings, join Zoom from the room system — not from a laptop on speaker — so everyone is heard on the room mics.
5. Mute extra laptops to prevent echo.
6. Log off and return the system to the home screen when the meeting ends.
Notes
Sit at the table so everyone is in camera range.
Conference Room 210
Flexible conference room with a 75" monitor and multiple seating layouts.
Capacity: Theater 36 · Classroom 24
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. U Shape: 20
1. Classroom: 24
1. Theater: 36
1. Hollow Square: 24
1. Round Tables: N/A
1. Long Tables: 24
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 75" Monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Power on the 75" display.
2. Join the meeting from the room PC or Zoom app.
3. Use HDMI or USB-C for guest laptops.
4. Log off and leave the display on the home screen.
Notes
If the camera preview is dark, open the privacy shutter on the bar at the top of the display.
Conference Room 301
Conference table for 16 with a 70" monitor and Zoom.
Capacity: Conference table 16
All rooms have the following common services: Desktop Computer with internet access, Wi-Fi and Zoom.
Seating capacity by setup
1. Conference table: 16
Capabilities
Podium
1. Laptop & tablet connections
1. HDMI
1. USB-C
Screens
1. 70" Monitor
Always available
1. Desktop computer with internet access
1. Wi-Fi
1. Conferencing capabilities
How to use this room
1. Turn on the display and confirm the room PC is awake.
2. Join Zoom from the room, not from a phone on speaker.
3. Share content via HDMI, USB-C, or the room PC.
Notes
Keep laptops muted once the room system is in the meeting.
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